[image: ]LOCKHEED MARTIN ETHICS & BUSINESS CONDUCT
HELPLINE INTAKE FORM

Intake personnel: DII Volunteer         Date of call: 6.22.11

REPORTING PARTY INFORMATION:
 (
___
Did not provide name – wants to be anonymous
________________
Last Name
First Name
Middle Initial
___
N/A
_______
    
 Work   
 Work Cell   
_______________
  
 
Work 
 
Work Cell
Phone #
    Home        
Home
 Cell
Alternate Phone #
           
 
Home
 
Home Cell
 
___
6 Anywhere Rd
________________
LMPeople
 ID#: 
____________
_
__
Work Address
 
Cleveland, OH
_______________________
_
Business Area: 
Manufacturing
     
City
State
Zip Code
__________________________________
Business Unit: 
Get it Together
Email Address
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SUBJECT INFORMATION:
 (
Vincent, Joey
__________________________________
Last Name (Entity Name)
First Name
Middle Initial
   Management
LMPeople ID#: 
Unknown
 
Mgmt Status:  
X
 Non-Management
 
Work Location 
(City, ST)
: 
Cleveland, OH
 
Dept./Function: 
Assembly
Business Area: 
Manufacturing
     
Business Unit: 
Get it Together
)











ADDITIONAL SUBJECT INFORMATION:
 (
Jane Dealer
    
____________________________________
Last Name (Entity Name)
First Name
Middle Initial
X
 Management
LMPeople
 ID#: 
Unknown
 
Mgmt Status:  
 Non-Management
 
Work Location 
(City, ST)
: 
Cleveland, OH
Dept./Function: 
Assembly
Business Area: 
Manufacturing
     
Business Unit: 
Get it Together
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DETAILS OF CALL:
 (
Possible Allegation Categories:  
Substance abuse / favoritism
Is Reporting Party the “victim”:  
X
 Yes 
 No
             
If “No” who is?  
___________________        
Narrative:
 
On June 22, 2011 an anonymous reporter contacted the hotline and reported the following concerns:
Joey Vincent, Assembler I, is under the influence of drugs while at work.  The caller did not know what drugs Joey was taking.  The caller described Joey as being late to work all the time, always having red eyes, falling asleep at his desk, not paying attention to his work, and causing everyone else to have to pick up his slack.  The caller believed Joey was disciplined six months ago for drug use but only by assumption since he was out of the plant for 2 weeks and would tell anyone why.  The caller stated, “Everyone knows about it here, nothing is private.”
The caller also referenced how overtime is unfairly assigned.  Only the people who are friends with Jane 
Deter
 received the overtime.  The caller has only worked four hours of overtime in the past two months compared to Billy Milton, who has worked 56 hours.  The caller tried to address this with Daniel Fredericksburg, the committee supervisor, but he said he wasn’t going to do anything about it. 
The caller made additional comment such as “Do you think it’s right that management let an employee get away with doing illegal drugs” and “People get violent and steal to get more drugs.” 
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Other Questions to Consider:
· 
· Where did this happen?
· When did this happen?
· Who else witnessed? 
· How long has this gone on? 
· Was this reported to anyone else (Mgr, HR, Security, etc.) and if so, who and when? 
· Do you have any email or other documents to support this complaint?
· Other Background Information?
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