[image: ]LOCKHEED MARTIN ETHICS & BUSINESS CONDUCT
HELPLINE INTAKE FORM

Intake personnel: ____DII Volunteer      	 Date of call: 6/22/2011

REPORTING PARTY INFORMATION:
 (
Didier          
_________________
Jacqueline
_______________________
Last Name
First Name
Middle Initial
_______________
    
 Work   
 Work Cell   
_______________
  
 
Work 
 
Work Cell
Phone #
    Home        
Home
 Cell
Alternate Phone #
           
 
Home
 
Home Cell
 
__________________________________
LMPeople ID#: 
____________
_
__
Work Address
 
Le Havre,  France    
______________
_
Business Area: 
Finance
     
City
State
Zip Code
__________________________________
Business Unit: 
XMI, France
Email Address
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SUBJECT INFORMATION:
 (
Croquet____________________
__
Phillipe
___ 
__________________
Last Name (Entity Name)
First Name
Middle Initial
X  Management
LMPeople ID#: 
____________
_
__
 
Mgmt Status:  
 Non-Management
 
Work Location 
(City, ST)
: 
Le Havre, France
___
Dept./Function: 
VP of Bus 
Dev’t
Business Area: 
_______________
     
Business Unit: 
XMI, France
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ADDITIONAL SUBJECT INFORMATION:
 (
___________________________________________________________
Last Name (Entity Name)
First Name
Middle Initial
            
 Management
LMPeople ID#: 
____________
_
__
 
Mgmt Status:  
 Non-Management
 
Work Location 
(City, ST)
: 
______________________
Dept./Function: 
_______________
Business Area: 
_______________
     
Business Unit: 
__________________________
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DETAILS OF CALL:
 (
Possible Allegation Categories:  
Misuse of Company Assets
Is Reporting Party the “victim”:  
 Yes 
 No
             
If “No” who is?  
___________________        
Narrative:
 
Jacqueline Didier, the finance director in Le Havre, called with a concern that Philippe Croquet, their VP of Business Development is “stealing cash” and misusing his corporate credit card.  
Ms. Didier stated that t
he Le Havre 
site
 has only been part of 
XMI
 for a short time and wasn’t certain what to do or who to call.  
Ms. Didier explained that 
Philippe 
Croquet 
is 
a 
key 
player 
to Le Havre’s next big opportunity
 and she was concerned about retaliation, noting that “everyone is afraid of him”.  
Jacqueline said that 
in the last six months 
Philippe has only submitted a couple of reports and
 even though they
 have only recently begun using the XMI expense reporting system
, Philippe should have provided receipts to see reimbursement
.  
Jacqueline
 doesn’t think 
Philippe
 has been submitting expense reports
 at all and i
nstead, his assistant pays the card off every month
.  This was the way the company use to do it before joining XMI.
  Jacqueline 
claimed there are many
 questionable expenses on his card, including a lot of cash 
advancements
– around 3,000 euro, a GPS and some software
, which is not used by the company
.  S
he also, claims that s
ome purchases appear to have been made when he was on vacation.
 None of these purchases have receipts as backup.
Ms. Didier asked if it was okay to contact me through this number and is worried about her job.
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Other Questions to Consider:
· 
· Where did this happen?
· When did this happen?
· Who else witnessed? 
· How long has this gone on? 
· Was this reported to anyone else (Mgr, HR, Security, etc.) and if so, who and when? 
· Do you have any email or other documents to support this complaint?
· Other Background Information?
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